MeTtoanuyeckue pekoMeHaauuu A4 BbINYCKHUKOB ' BITIOY
«opsiueKkII09eBCKON MeTUIUHCKUN KOJJICANK» HA TEMY:

«Kak npoiiTu codeceoBaHue Npu npueMe Ha padory»

1. Urto Takoe codeceoBaHne U B KaKoil (popMe OHO MIPOXOAUT

CobeceoBanne — 3TO IPOIECC 3HAKOMCTBA COMCKATelNsi pabOThl M MOTEHIIMAIBLHOTO
paboronarens (ero MNpeacTaBUTENsI) B PE3YJIbTaTe KOTOPOro 2 CTOPOHBI XOTAT TMOJYYUTH
HE00X0IMMYI0 HH(POPMAIIHIO O TOM, HACKOJIBKO OHU MOJXOMAT APYT APYTY.

CymecTByeT HECKOJBKO  €ro BWAOB. Hampumep, 1O KOJWUYECTBY y4YacCTHHUKOB
pa3InYaoT WHAWBUIYAIBHOE U TPYIIIOBOE coOece10BaHHE.

NupuBuayansHoe cobeceqoBanme. [IpoxoauT oOuH HA OAHMH, TAEC YYaCTBYIOT
paboTomaTenb WK €ro MPeICTABUTENb C OJJHON CTOPOHBI H COMCKATEINb C IPYTOM.

I'pynnoBoe cobecenoBanme. Kak mpaBWio, TPOBOIUTCS MPO(HECCHOHATBLHBIM
PEKpyTEpOM (CIIEIHATCTOM IO OA00PY MEePCOHaa) CO CTOPOHBI KOMIIAHUH, HYKIAIOIIEHCS B
NIEpCOHAJIE, C TPYIIIOI MOTCHIUAIBHBIX MPETCHICHTOB Ha BAKAHCHIO.

YacTo cam mporecc codeceJoBaHus BBI3BIBACT CTpece y KaHauaara. Bens, kak mpaBuiio,
YeJIOBEK PAcChUIaET CBOE PE3lOME Cpa3y B HECKOJBKO OpPraHHW3allMii U MOJy4YaeT MPHUIIIAICHUE
HpOfITH HHTCPBbBIO MHOTAAa B OJUWH ACHL C MHTCPBAJIOM B HECKOJIBKO YaCOB. 4! Kaxaad TaKast
BCTpEYa, TJ€ HYXHO TpPaMOTHO IPE3CHTOBaTh ceOs, TpeOyeT Kak (HU3UYECKUX, TaK U
OMOLOUOHAJBHBIX YCI/IHHﬁ.

Kak e npaBHJIbHO TOJTOTOBUTCS K MPOXOXKJICHUIO coOOeceIoBaHMsl, YTOObI IPEBPATHTh
ATOT MPOLIECC B UHTEPECHYIO BCTPEUY, MOJHYIO HOBBIX BO3MOXHOCTEW M NEPCIEKTUB JJIsI BacC
Kak Jyis Oy/yIlero COTpyaHukKa’?

2. JTanbl NPOXOKIAEHUA COOeceI0BAHMS

Bech mporiecc mpoxokIeHHs COOeCEeI0BaHUS YCIOBHO MOXKHO pa3eiuTh Ha 4 ITana:
1) TenedoHHbI pa3roBop;

2) TloaroroBka K BCTpeue;

3) CobecenoBanue;

4) TloaBeaeHUE UTOTOB.

Jran 1. Teaedonnbiit pazroBop

OTO TepBbI 3Tall HEMOCPEICTBEHHOIO OOLIEHMs C MpeJICTaBUTENEM KOMIIAHUH, Ha
paboty B KoTOopoil Bbl mpereHayeTe. OObIUHO OH SIBJISIETCS CIEACTBHEM OTIIPaBKU Balllero
pPE3IOME B ATy KOMIIAHUIO.

[Ipu pasroBope ¢ HUM OyJbTE BEXKIIMBBI, @ TAKXKE 3alIOMHHUTE €ro (€€) UMS U KeJIaTelbHO
JOJDKHOCTB. Jlanmee yTO4HMTE, KyJa MMEHHO BaM HYXXHO NPUWUTH, (aApec) U B KAKOE BPEMS.
Takxe yTOUHWTE KOHTAKTHBINA TeIedOH /s CBSI3U.

Ecnmu 4ro-To HEoOXoauMo B3SATh C CO0OH, HampuMmep, MacmopT, TOKYMEHT 00
o0Opa3oBaHuM Wi NMOPT(OINO, TO 00 ATOM BaM CKaXXeT peKpyTep B Mpoliecce TeaehOHHOIo
pasrosopa.

Jran 2. [loaroTroBka Kk BcTpeue



Ha »TOM »JTame pekoMeHIyeTcs TMpeACTaBUTh Baile OyAyllee WHTEPBBIO C
MOTEHIIMAIBHBIM PA0OTOJATEIEM U «IPOXKHUTH» €ro. ITO OCOOCHHO aKTyadbHO OyneT s
JIOJICH, KOTOpBIE 0OATCS caMOro coOeceqOBaHMs WIH Yy HUX €CTh CTPax MPOBAIUTH BCTPEUY C
PEKPYTEPOM.

[Tpoxymaiite, 0 4eM BBl CIIPOCUTE pabOTOJATENss U YTO XOTHTE €My paccka3aTh. Kakue
BOITPOCHI OH 3a7aCT BaM M KaK BbI ITyOJIMYHO OTBETUTE HA HHX.

IToaroroBka K codece0BaHHIO BKJIKYAET B ce0s 3 BasKHLIX MOMEHTA:

1) TloaroToBKy caMONpPE3CHTALUU U €€ PEIETUIIUIO.
2) IloxmroroBky moprdoauo (Harpau, ctarei 0 Bac), paboT U IPUMEPOB, TOATBEPIKIAOIINX

Ballly KOMIETEHIIUIO JIJIsI 3TOTO BAKAHTHOTO MECTA.

3) Hactpoit Ha BHyTpEeHHEE COCTOSHHE, B KOTOPOM BBl MaKCHMalbHO COOpaHbl U

MIPOTYKTHBHBI.

Itan 3. CodecenoBanue

UToOBI 1eTaTbHO OHMMATh, KaK MPOUTH colOeceoBaHue Ha paboTy, HEOOXOAUMO OBITh
TOTOBBIM K Pa3HBIM HIOQHCAM.

Hanmpumep, oyeHb uacTo cheunuanucT, KOTOPBIM MPOBOAUT € Bamu Oeceny, Oyaer
3a/1aBaTh BaM BOTIPOCHI U TIPeJIaraTh BHITOJIHUTE HEOOIbINE 3aHUS (KCHCHI).

Keiic — 510 MozenupoBanue (pa3dop) mpoOIeMHON WM HECTAaHAAPTHOW CUTYallUH U
IyTU €€ PeLIeHUs KaHAUJATOM (COUCKATEIEM).

[Ipenmonoxkum, 9TO BBl MpETEHAYETe Ha JOJHKHOCTH (ebamepa CKOpPOW MOMOIIH.
UToOBl TPOBEPHUTH Bally 3PYIUIUI0, CTPECCOYCTONYMBOCTh, KPEATHBHOE MEBIILICHUE U
npodeccuoHanbHbIe 3HaHUS, CIICUANINCT 10 MOA00pPY MepcoHana OyaeT JaBaTh BaM KEWChI JUIs
pasbopa.

IIpumep Keiica:

Pexpyrep: Bel Be3éTe manueHTa ¢ HOXKEBBIM paHEHUEM B TPyAH. BApyr mocpenn goporu y Bac
JIOMaeTCs MalluHa CKopoi nmomoinu. Bamm gefictBus?

Bpoi: Tlompomny BoguTesnss MepeMeCcTUTh MalluHy B 0€30MacHOE MECTO M BBI3BATh TEXIIOMOIIbL Ha
Jopore.

Pexpyrep: Bel exanmm depe3 TIIYXYH JOpOTY JaJiekO OT TOpOJa, 3/1eCh HET IOIMYTHOTO
TpPaHCIOPTa, TEXIIOMOIIHU. Y Bac HET HABUTaTOpa U cel Tele(oH.

Ber: I momporry BOAWTENs YCTPAHWUTh IOJOMKY aBTOMOOWJISI CBOMMH CHJIAMH U 3aTeM
MPOJOKUTDH TBUKCHHE.

Crienuaiuct mo moAdopy MepcoHasa MOXKET BaM 33J[aBaTh BOIPOCHI, C KKIBIM Pa3oM
YCIIOKHSSI YCIIOBUS, B KOTOPBIX BBl OUYTHUITUCH.

Jtan 4. [llonBenenne NTOoroB

Ecnu Ha BecTpeue Bbl 1€pKaUCh YBEPEHHO M YETKO OTBEYAJIM HAa BCE BOIIPOCHI, TO y Bac
OyayT O0JIbIIKE MIAHCHI MOJIYYUTh JKEITaHHYIO paldoTy.

B 3aBepuienue cobeceoBaHUS BaM CKaXyT, B KaKHE€ CPOKHM BaM JIaAyT OTBET, €CIIU BbI
Oyznere MpUHATHI HA paboTy.




3. Kak BecTH ce0s1 Ha co0eceJ0BAHUN — COBETHI OT NIPAKTHKA

OOmme KJIro4YeBble MOMEHTBI, KOTOpBIE HY)KHO YYeCTh BCEM KaHIUAATAM IIPH

MPOXOXKACHUU co0eceloBaHus Ha paboTy:

1)

2)

3)

4)

AKKYPaTHOCTb U ONPATHOCTb. JTO KacaeTcsl HE TOJIbKO BHEIIHETO BUJA, HO U BaIlEro
cocTosHUS B 1enoM. B rmmasax cpoenuanucta nmo mnoAdoOpy KaApoB BB cpa3y
3apaboTaeTe cTaTyc aKKypaTHOro pabOTHUKA.

[IpuBeT;IMBOCTHL M XOpolUe MaHepbl. Ha kakyio Obl JOKHOCTH Bbl HE IIPETEHAO0BAIIH,
XO0pomure MaHCPbI U aICKBATHOC IMTOBECACHHUEC OAHO3HAYHO [[O6aB$IT BaM OYKOB.

Baanenne mnpodeccMoHaJbHON  TePpMUHOJOTHEH. Bbl 0JHO3HAYHO MOHPABUTECH
CIELHUATUCTY MO MOoAOOPY MepcoHaia, eCiu He 3JI0YyNoTpedidas TepMuHamMu, 3-4 pasza 3a
BpeMs Balller0 HMHTEPBbIO yYMOTpeOUTE HX, a TaKXKe IOSCHUTE KaK IMpPUMEHsETE
(mpuMeHsIM) 3TH TEPMUHBI Ha IpakTUKe. Hanpumep, eciiy BbI CKaXkeTe, YTO Ha MPAKTHUKE
BBOJMJIN JIUTUYECKYIO CMECh KOHTarHO3HOMY MaIMEHTY, TO 3TO BaM 3a4TeTCsl KakK ILIIOC.
OO0ummii ypoBenb 3pyaunun. Taxxe napy pa3 B TEMY MOXKETE YIOMSHYTb U3BECTHBIC
KHHUTH, KOTOPbIE Bbl YUTAJIU WJIM CEMUHAPHI MO Ballel CIeNUaTbHOCTH, Ha KOTOPBIX BBI
ObUTM B TeueHHe rojaa. Pekpyrepsl oOpamiaroT BHUMAaHHE Ha TATY K 3HAHUSM U
CTpeMJICHHE YeJIOBEeKa K CaMOOOPa30BaHHUIO.

OpHUM CIIOBOM, BaM HY)KHO ceOs ¢ Jydmieid ctopoHsl. [Ipuuem, caenath 3TO HYKHO Kak C
npodeCCHOHATIBHON TOYKHU 3pEHHUs, TaK U C TOUYKH 3pEHHUs OOIIMX YEIOBEYECKHUX LIEHHOCTEH U
npaBwil. Eciam BeI XOTHTE TONYYHTH pabOTy, BaXXHO T'PaMOTHO M YETKO OTBETHTh Ha BCE
UHTEpecylolre paboToaaTes st BOIPOCH.
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3akJjo4yeHmne:

1)
2)
3)
4)

[ToarotoBeTech K coOeceI0BaHUIO 3apaHee;

Ha BcTpeue Beaute cedst €cTECTBEHHO U HE BOJHYUTECH;
CobmronaiiTe npaBuia Jipecc-Koja;

BynbTe onTMMHUCTUYHBI ¥ IPUBETIUBBI C COOECETHUKOM.

N rnaBHoe, BepbTe B cedsi, B CBOH YCIIeX M 'y BAC 00513aTeJIbHO BCe MOJYyYHTCH!

bropo no Tpyaoycrpoicrsy I'BIIOY

«'opsYeKII09eBCKON MeTULUMHCKUN KOJJIENK» KeaaeT

BCEM YJIa4M M KapbepPHOro pocra!



